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SAMPLE DOCUMENT


Absence Codes and Reasons
Code		Reason
AO --		Accident off duty
AW--		Accident at work (WCB)
B --		Bereavement Leave
C --		Child Care Problems (other than Medical or Sickness)
CC --		Critically Ill Child Care Leave
CR --		Crime-Related Child Death or Disappearance Leave
CZ -- 		Citizenship Leave
D --		Doctor, Dentist, Lawyer, etc. appointments
E --		Educational/training leave
F --		Family problems (other than medical or sickness)
G --		Compassionate Care Leave
H --		Holiday
I --		Inventory-taking time off
J --		Jury or Court Witness Leave
K --		Leaving early (unauthorized)
L --		Late (unauthorized)
M --		Medical or sickness (family)
N --		No work available (temporary lay-off)
O--		Other reasons (unspecified)
OD -- 		Organ Donor Leave
P -		Maternity/Paternity/Adoption Leave of Absence
PO --		Public Office Leave
Q --		Other authorized leaves of absence
R --		Reduced Hours of work (Modified Work)
S --		Sickness (Employee)
T --		Transportation problems
U --		Union business
V --		Vacation
W --		Weather
X --		Unauthorized or unexcused absence
Y --		Authorized accommodation
Z --		Military/Reservist Leave
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