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Mutual Agreement to Terminate 
Sample One

Date


Contact Name
Address

City, Postal Code

Dear
RE:  Mutual Termination on Contract
This letter shall acknowledge our mutual agreement to cancel and terminate the contract between us dated ________________________; without further recourse by either party.  It is understood that information acquired, in any format, while an employee of the Archdiocese of Regina will remain confidential as per the Oath of Confidentiality signed at the commencement of employment.

I would like to thank you for the experience of having worked for ____________________ (Parish Name), and offer my best wishes for your continued success.




____________________________(Pastor’s or Designate’ s name)
____________________________ (title)
____________________________ (contact information)


	
Sample Two

Pursuant to Subdivision 12 Sections 2-60 and 2-61 of The Saskatchewan Employment Act, it is hereby mutually agreed that the contract of employment between 
(A) (The Employee ) ______________________________________ 
(B) and the (B) (The Employer) _______________________________________  Parish located at _____________________________________________________ (Address) is hereby terminated effective (C) ___________________________ subject to the following conditions:
1.  ___________________ (Parish name) will pay to the employee:

a. If the employer is not bound by a collective agreement that applies to the employee, the greater of:
i. The sum earned by the employee during that period of notice; and
ii. A sum equivalent to the employee’s normal wages for that period;
b. If the employer is bound by a collective agreement that applies to the employee the entitlements provided for in the collective agreement.

2. If the wages of an employee, not including overtime pay, vary from week to week, the employee’s normal wages for one week are deemed to be equivalent of the employee’s average weekly wage, not including overtime pay, for the thirteen (13) weeks the employee worked preceding the date on which the notice of termination was given.
3. It is understood that information acquired, in any format, while an employee of the Archdiocese of Regina will remain confidential as per the Oath of Confidentiality signed at the commencement of employment.

AND
That neither party to this agreement will have any future claims upon the other nor any future obligations to the other beyond those contained within this agreement.

____________________________                                     ____________________________
                    Date								             Date

_____________________________			         _______________________________
        Signature of Employee					  Signature of Pastor/Designate

_____________________________                                    _______________________________
         Witness								   Witness
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